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Ilonokenue
0 MKOJILHOI 0H0JIHOTEKe
B roCyIapCTBEHHOM 0I0/I’KETHOM 00pa30BaTeIbHOM yUpe:KIeHUH
«TeTomCcKas KageTcKas NIKOJIa-HHTEPHAT HMEHHU reHepaJi-maiiopa Xanaesa Biaagumupa
ABepKueBHYA»

1. O0mue mos0KeHUus

1. bubnuoreka SBISETCS CTPYKTYPHBIM IOJApa3AeieHHeM 00Imeo0pa3oBaTeIbHOIo
YUpPEXIEHHS, YIaCTBYIOIINM B y4eOHO-BOCIIMTATEIFHOM IIpOLIECCe B LEISIX oOecredeHns npasa
YYaCTHHKOB 00pa3oBaTeIbHOTO Impolecca Ha OecIulaTHOe II0JIb30BaHME OHOIHOTEYHO-
UH(POPMAIIMOHHEIMH PECypCaMu.

2 JestenbHOCTh OHOMMOTEKH 0oOmeoOpa3oBarensHoro yupexkaeHus ['bOY «Terromickas
KaJeTCKasl IIKOJIa-HHTEpHAT» OTpa)kaeTcsi B ycTaBe 00I1eoOpa3oBaTeIbHOIO YUpEKICHUS.
Obecnie4eHHOCTh OHOMUOTEKH Yy4eOHBIMH, METOAHUYECKMMH M CIIPAaBOYHBIMH JOKYMEHTaMH
YYUTBIBACTCS TIPH JTUIEH3UPOBAHUH 00111€00pa30BaTEIbHOIO YUPEKIACHHUS.

3 [lemn OubOmuoTeKH 00HIE00pPa30BATENBHOIO YUYPEIKACHUS COOTHOCATCS C LEIsIMHU
001eo0pa3oBaTeIbHOTO  yUpeKaeHus:  (OopMHpOBaHHE  OOmEeH  KyJbTYyphl  JIAUHOCTH
o0yyarolmmuxcss Ha  OCHOBE  YCBOGHHs  00s3aTeIpHOrO  MHHMMyMa  COAEpIKaHUS
001meo0pa3oBaTebHBIX MMPOTPaMM, MX aJanTalys K KH3HH B OOIIECTBE, CO3MaHUE OCHOBBI IS
OCO3HAHHOTO BbIOOpa M IMOCJIEAYIOIIEr0 OCBOCHUS NPO(ECCHOHATBHBIX 00pa30BaTEIbHBIX
[pOrpaMM, BOCIHTAHHWE IPaXKTAHCTBEHHOCTH, TPYHOJIOOHsS, yBaXK€HHs K IpaBaM M CB0OOIaM
YejloBeKa, JII0OBU K OKpy»karoreit npupoze, Poaune, cembe, hopMupoBaHue 310poBoro odpasa
KU3HH.

4, bubnmuoreka pyKOBOJCTBYETCS B CBOEH JeATeNbHOCTH (efiepalbHBIMU 3aKOHAMH, yKa3aMH
u  pacnopsokeHusmu  Ilpesunenta  Poccmiickoit  Denepanuu, IOCTaHOBICHHSAMH U
pacnopsokeHusimu  [IpaButensctBa Poccuiickoit ®enepallud ¥ HCIOJHMTENBHBIX OpPraHOB
cyosektoB Poccuiickoit Denepanuu, pelmeHUSMU COOTBETCTBYIOLIETO OpraHa yIpPaBJICHUs
o0pa3zoBaHKeM, yCTaBOM O00IIe00pa30BaTeIbHOTO YUPEKICHHUS, MOJO0XKEHHEM O OMOmHoTexe,
YTBEPXKIEHHBIM TUPEKTOPOM 00I11€00pa30BaTENIBHOIO YUPEKACHHS.

5. JlesTenbHOCTh OMOMMOTEKH OCHOBBIBAETCS HA INPUHIMIAX JEMOKPATHH, T'yMaHH3Ma,
001IIeIOCTYITHOCTH, MIPHOPUTETA YEIOBEYECKUX LEHHOCTEH, IpaKIaHCTBEHHOCTH, CBOOOIHOIO
pa3BUTHS JINYHOCTH.



6. Ilopsnok moip30BaHMs HCTOYHMKAMH HH(POPMALIHH, IICPEYCHb OCHOBHBIX YCIIYT U YCJIOBHS
MX IpeNoCTaBIeHus ompenensores Ilonoxennem o Gubimoreke 061mEe06pa3oBaTENBHOIO
ydapexzaenus u IIpaBunamu mMoJb30BaHHS OUONMOTEKOMH, yTBEPKIEHHBIM PYKOBOJHTEIEM
00111€00pa3oBaTEIBLHOIO yUPEKICHHSL.

7. OGmeo6pa3oBaTenbHOE YUpEKIEHHE HECET OTBETCTBEHHOCTD 32 JOCTYITHOCTh U Ka4eCTBO
OHbIMOTEYHO-HHDOPMALOHHOTO 06CITYKHBAHHS UG THOTEKH.

8. Opraausanus oGCiIyKHBaHHS y9aCTHHKOB 06Pa3oBaTENbHOTO Iporecca MPOU3BOAUTCS B
COOTBETCTBHM C MpPABHJIAMH TeXHMKH GE30IIACHOCTH M MpPOTHBOIOKAPHBIMH, CaHUTAPHO-
THTHCHHYECKUMHU TPeOOBAHUIMH.

I. OcHoBHBbIE 320291

9. OcHOBHBIMH 3a7a9aMU GUOTHOTEKH SBISIOTCS:

a) obecreueHHe y4acTHHKaM 0OPa30BATENBHOIO npomecca — obyvaromumes,
[I€IarOTHYeCKUM pabOTHUKAM, POTUTENSAM (HHBIM 3aKOHHBIM IIPEACTAaBUTEIISIM) 00yUarOIUXCsl
(manmee — momp3oBaTeNAM) — HOCTYHma K HMH(bOpMAIuy, 3HAHHSM, HIESIM, KyJbTYPHBIM
ICHHOCTAM  MOCPENICTBOM  MCIONB30BAHHsS  OHONHOTEYHO-HH(GOPMALMOHHBIX — PecypcoB
0011e06pa30BaTeNBHOTO YUPEXKACHHS Ha PA3THIHBIX HOCHTEIIIX: OyMakHOM (KHIDKHBIH (GoHI,
(Gona mepHomMYECKUX M3NAHMIA); MATHUTHOM (dorn aymmo- u BuIeokaccer); nudpposom (CD-
JVCKH); KOMMYHHUKaTHBHOM (KOMITBIOTEPHBIE CETH) H HHBIX HOCHTEJISIX;

0) BocriuTaHKe KyIbTYPHOIO M IPaXIaHCKOTO CAMOCO3HAHMUS, TIOMOIID B COLIMATH3AIIHH
00y4arONIEerocs, pasBUTHH €ro TBOPYECKOTO ITOTCHIHANA;
B) (opMHpOBaHHE HaBBIKOB HE3aBUCHMOTO OHOIMOTEYHOIO TTOJIB30BATEISL: o0yueHue
TIOMCKY, OTOOPY U KPHTHYECKOMN OlEHKe HH(POPMAIIHH;
T') COBEPIIEHCTBOBAHHE MPENOCTABIAEMBIX OGUOIHOTEKOI YCIIYT Ha OCHOBE BHEJPEHUs
HOBBIX HH(OPMAIHOHHEIX TEXHOJIOTHI M KOMITBIOTEPH3ALHH OubGIMOTeYHO-HH(POPMAIIOHHBIX
IpoLeccoB, GopMUpoBaHHE KOMPOPTHOH GHOTHOTEUHOM Cpebl.

1L OcHoBHbIE pyHKIHH

10.  Jlns peanusaiiu OCHOBHBIX 3a1ay GUOIHOTEKA:
a) ¢opmupyer oHA OGHOIMOTEYHO-HH(POPMALHOHHBIX pecypcoB 061meobpa3oBaTeabHOro
YUPEKICHHS:

v KOMIUIEKTYET yHHBEPCATbHBIE (OHX YIeOHBIMH, XYH0XKECTBEHHBIMH, HAyYHBIMH,
CHPaBOYHBIMH,  TENArOrHYeCKMMH W HAy4HO-TIONYJISAPHBIMH  JOKYMEHTAMH HA
TPAZUIIHOHHBIX U HETPAIUIHOHHBIX HOCUTENSAX HH()OPMAIIHH;

v nomnonuster GpoHA HHPOPMALKOHHBIMHA pecypcamu cetd MHTepHet, 6asamMu u GaHKaMu
J@HHBIX IPYTUX YYPEXKICHHU M OpraHU3allHii;

v akKyMyJupyeT QOH] JOKYMEHTOB, CO3J1aBAEMBIX B 00meo6pa30BaTeIbHOM YUPEKICHUH
(mybnukanmit ¥ paboT mnexaroros 06IIE06pPAa30BATENHHOTO YUPEKIACHHUS, JIyUIIHX
Hay4YHBIX paboT u peepaToB 00yJArOIIUXCS U JP.);

0) co3maeT HH(GOPMATHOHHYIO TPOTYKIIHIO;

v’ OCYIIECTBIISIET AaHAIIUTHKO-CHHTETHYECKYIO nepepaboTKy uHpopManuy;

v’ OpraHu3yeT W BeleT CIPaBOYHO-OMOIMOrpaduyecKuii anmapar: Katanioru (andaBUTHLIE,
CHCTEMAaTHYECKHE), KapTOTEKH (CHCTEMATHYECKYI0 KapTOTEKy CTaTeil, TeMaTHYecKHe
KapTOTEKH), SJI€KTPOHHBIH KaTaior, 6a3bl JAHHEIX 1O MPOMHIIIO 061meobpa3oBaTeaLHOro
YUPEXKICHUS;

v’ paspabarbiBaeT pEeKOMEH/ATe/bHEIE Oubmmorpaduyeckne mocobus (CIHCKH, 0630pEL
yKa3aTeau | T.I1.);

v' obecreunBaeT HHPOPMHPOBAHHE II0Ib30BaTENEH 00 MH(OPMALMOHHOMN POIYKIIHH;

B) ocymiecTBIsIET U PepeHnnpoBaHHOe GHOIHOTEUHO-HHPOPMALIHOHHOE

obcmykuBaHHe 00YYarOImMuXCs;



mpeocTaBisieT MHGOPMAIMOHHBIC PECypehl Ha pasnMYHBIX HOCHUTEIAX HA OCHOBE
U3y4EeHUs] UX MHTEPECOB U uHOPMaIHOHHBIX noTpeOHOCTEMH;

CO37@eT yCIOBHS [UIsl Pa3MELIECHHS CaMOCTOSTEIBHOCTH B 06ydeHuH, 03HABATENbHOM,
TBOPUYECKOH JIEATSIBHOCTH C omopo#l Ha KOMMYHMKAIIHIO; CIIOCOOCTBYET DPa3BUTHUIO
HABBIKOB camM000ydeHust (ydacTHe B CETEBBIX OIMMIMANAX, TEJIeKOMMYHHUKAIIMOHHBIX
IPOEKTaX B CHCTEME NUCTAHIIHOHHOTO 00y4eHus);

opraHu3yeT OOydeHHe HaBBIKAM HE3aBHCHMOTO OUOMOTEYHOro TOJIb30BaTEI H
norpebutens HHPOpPMALMH, CONEHCTBYET MHTErpalii KOMIUICKCA 3HAHWM, YMEHHH H
HaBBIKOB pabOTHI C KHUTOH U uH(OopMaLUEH;

OKa3bIBaeT HH(POPMAIIHOHHYIO NOUICPIKKY B PELICHUH 3a/1at, BO3HHUKAIOIIMX B MPOIECCE
uX yueOHOH, camMo00pa3oBaTeNbHOl 1 I0CYTOBOH IEATEIIBHOCTH;

OpraHu3yeT MacCOBbIE MEPOIPHATHA, OpMEHTHPOBaHHbIE HA pPa3BUTHC oOme#l, H
UUTATEHCKON KYJIBTYpPHL IMIHOCTH, CONEHCTBYET PA3BUTHIO KPUTHUYECKOrO MBIIICHHS;
COZIECTBYET WieHaM Iearoruyeckoro KOJUICKTHBA H aJIMAHUCTpAIK YIPEKICHHUS B

_opraHm3amuu  00pa30BATENBHOrO mpouecca M Aocyra obygaromuxcs  (IIpOCMOTP

puneodusMoB, CD-IHCKOB, PE3CHTALMH pa3sBUBAIOMIHIX KOMIIBIOTEPHBIX HID);

r) ocymecTBisieT AU epeHIpOBaHHOE 6HOTHOTeUHO-HH(POPMALHOHHOE 00CITyKHBAHUS
IeJarOrHYeCKUX PaOOTHUKOB:

v

v

v
v

BBISBJISET MH(OPMAIMOHHEIE TOTPEOHOCTH ¥ yIOBICTBOPACT 3aIpOCHI, CBA3aHHBIC C
o6yueHneM, BOCIIUTAHHEM U 3/10POBBEM neTeH;

BESIBNISET HMH(OPMAIMOHHbIE MOTPEOHOCTH W YAOBJICTBOPSCT 3ampocsl B 00acTH
[IearorHyecKMX HHHOBAIUH 1 HOBBIX TEXHOJIOTHH;

cozeifcTByeT npohecCHOHAIBHON KOMIICTCHIINH, IPOBEICHHUIO aTTeCTAIUH,

co3maerT OaHK Iearoruyeckoil MHQOpMaruu KaK OCHOBBI enuHOM MHPOPMALHOHHON
cyxOs1  00mmeo0pa3oBaTelbHOr0  yHpEeKIACHHA, OCYyLIECTBIISIET ~ HAKOILUICHHE,
CHCTEeMATH3AIMIO HHMOPMALMH T10 TIpeIMETaM, paszienaM i TeMaM,

opraEm3yeT JIOCTym K OaHKY nenarormueckoil MHGOpMAIMHE Ha JIHOOBIX HOCHTEIAX;
IIPOCMOTP 3JIEKTPOHHBIX BepCHii NeIaroruyeckKux U3 IaHuH;

OCYLIECTBJIAET TEKyIIee HHGOPMHpPOBaHUE  (IHH uHpopMaImy, 0030pbl HOBBIX
MOCTYIUICHHMI M MyOTMKaLHii), uH(GOPMHUpPOBAHKE PYKOBOJCTBA 06111e06pa30BaTEIHLHOTIO
yupeKIeHHS MO BOIPOCAM yIpaBICHHASA 06pa3oBaTEeNbHBIM [POIIECCOM;

[IO/UICP/KUBAET ICATENbHOCTD IMEarormieckux paGOTHUKOB B 00JACTH CO3IaHHUA
HHPOPMAIMOHHBIX TPOIYKTOB (moxyMeHTOB, 6€3 JaHHBIX, Web-cTpasuil 4 T.1L.);
CII0COBCTBYET MPOBEICHMIO 3AHSATHH 110 (GOpMHPOBAHHUIO HH(POPMAIHOHHON KYJIBTYPBI;
gpisiercs  0a30if sl TPOBEICHHS — IPAKTHICCKUX 3ausSTHH 1Mo  pabore ¢
HHGOPMAIMOHHBIMA PECypCaMu;

1) ocymecTBisieT Au(ppepeHINpOBAHHOC 6u6IMOTeYHO-HH(QOPMALIMOHHOE 00CITyKUBAHNE
poauTeneii (MHBIX 3aKOHHBIX npescTaBuTenei) 00yJaronmXCs:

v

v

YJIOBJIETBOPSET 3aIpPOCHI monp3oBaTeneil ¥ MHPOPMEPYET O HOBBIX NOCTYIUICHHAX B

OHOTHOTEKY;
KOHCYNBTHPYeT IO BOIPOCaM OpraHu3altil CceMeWHOro uTeHHs, 3HAKOMHT C

uH(opMaIHei Mo BOCIUTaHUIO JieTen;
KOHCYJIBTHPYET 110 BOIIPOCaM yueOHBIX H3JaHu U1 00yJaroImuxcsl.

IV. Opranusanust AeTeJbHOCTH OHOINOTEKH

11. Hanuude YKOMIUIEKTOBAaHHOW OHOMMOTEKH B 00111606 pa30BaTEILHOM YUPEKICHUH

00s13aTENBHO.
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12.  Crpykrypa OuOIMOTEKH, IIOMHUMO TPaJIHLIHOHHBIX OTACIOB (abOHEHT, YUTATbHBIN
3aJT), MOJKET BKJIFOYATh OT/ENBI y4eOHHUKOB, uH(GOpMAIMOHHO-01OIHOrpaduIecKol paboTsl,
GOHI M CHeNUaNM3MPOBAHHBIA 3l C MYJIBTHMEIMHHBIME W CCTCBEIMH JIOKyMCHTAMH,
BUICOCTYIMIO, MUHH-H3/1aTeIbCKUH KOMILICKC, MHOKUTELHYIO TEXHUKY H JIp.

13. BubnroTedHO-uHGOPMAIMOHHOE O00CIy)KMBAaHHE OCYIIECTBIIAETCS Ha OCHOBE
6HOIMOTEYHO-UHDOPMAIIMOHHEIX PECYPCOB B COOTBETCTBUM C y4COHBIM M BOCHHTATE/IbHBIM
IJTaHAMH 06meo6pa303aTeano'ro YUpEeKIEHHUS, IIPOrpaMMaMH, IPOSKTaMH U IIAHOM paboThI

OUOJIHOTEKH.

14. CrioHCOpCKash MOMOIb, IONydeHHass OMOMMOTeKOH B BUJE LENEBBIX CPEICTB HA
KOMIUIEKTOBaHHE (OHIA ¥ 3aKymky oOOpy/lOBaHHs, HE BJIEYET 32 co00M CHIDKEHUS
HOPMAaTUBOB U abCONIOTHBIX ~ pasMepoB  (uHAaHCHpOBaHMS M3  OromkeTa

06111e00pa30BaTeNBHOr0  yupexkaeHus. JIeHEKHbIE CpeIcTBa 3a CHAHHYIO OubIMoTEKON
MaKyJaTypy PpacXoAylOTCs Ha yIydlICHHE MaTepHanbHO-TEXHHIeCKol 0a3pl OMOIMOTEKH,
TOJIMUCKY TPOhECCHOHATBHBIX H3aHHIT, KOMILIEKTOBaHUE (POH/IA TOKYMEHTOB.

13 B mensx obecredeHHs] MOJAEPHU3ALUU OHOIMOTEKH B YCIOBHAX HHpOpMAaIUH
06pa3oBanusi U B Ipelenax CpEICTB, BBIICIAEMBIX Y4IpEIUTEIMH, 00111e00pa3oBaTENBLHOE
yupexIeHre 00ecreqnBaeT OubIHOTEKY:

v/ rapaHTUPOBAHHBIM (huHAHCHPOBAHHEM KOMILIEKTOBaHUS OuOIMOTEUHO-
HH()OPMALMOHHBIX PECYPCOB (B CMETE YUPEKICHHS BEIBOIUTCS OTJIIEIBHO);

v HeoOXOIUMBIMHU CITYKEOHBIMH U IIPOU3BOJICTBEHHBIMH NMOMEIICHUSAMU B COOTBETCTBHH
CO CTPYKTypoif OHONHOTEKM M HOpPMaMH IO TEXHHKE 0Ee30IacCHOCTH  JKCILTyaTallkH
KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOM BJI@KHOCTH, 3aIIBUICHHOCTH IOMCIICHHU, KOPPO3HOHHO-
AKTHBHBIX IIpEMecell MIM SJEKTPONpOBOJSIIEH IBUIM) H B COOTBETCTBUM C IOJOKCHHAMH
CaunlluH;

v' COBpEMEHHOMH 5JIEKTPOHHO-BBIYUCIHTENLHOM, TEJIEKOMMYHUKALIMOHHON 174
KOIHPOBATbHO-MHOKATENBHOMH U HEOOXOMMMBIMHU TPOrPaMMHBIMH IPOTYKTAMH;

v/ PEMOHTOM M CEPBHCHBIM OOCITy)KHBAHHEM TEXHUKHU U 06opyaoBaHUS OHOIHOTEKH;

v OHOIHOTEYHOM TEXHUKOM M KaHLEIIPCKUMHU NPUHAICKHOCTAMH.

16. O61ieo6pa3oBaTebHOE  YUPEKIECHHE CO37aeT yCIOBHA UL  COXpPaHHOCTH
anmapaTypsl, 060pyI0BaHHUs i UMyIecTBa OHOIMOTEKH.
17. OTBETCTBEHHOCTD 32 CHUCTEMAaTHYHOCTh M Ka4eCTBO KOMILUICKTOBAHUS OCHOBHOTO

dorna GEEMMOTEKH, KOMIIIEKTOBAHHE Y4eOHOTO doHIa B COOTBETCTBHH C (erepalbHBIMH
[epeuHsIMH yIeOHUKOB M y4eOHO-METOAMYECKUX H3IaHUH, CO31aHHe HEOOXOIUMBIX YCIOBUMI
JUIS IeATENBHOCTH GHOTMOTEKH HECET PYKOBOIHUTEND 001e00pa3oBaTeIbHOrO yIpeKACHHUS.
18. PexxuM paboTEl GUOIMOTEKH OIpENENseTcsi GHOMHOTEKApeM B COOTBETCTBHH C
NpaBWIaMH  BHYTPEHHEro  pacropsika 06meo6pazoBaTepHOro  yupexaenus. IIpu
OnpeJIeNIeHNH PeXUMa paboTh GMOIMOTEKH MPelyCMaTpUBACTCS BBIICICHHE:
v/ IByX 4acoB pabo4ero BPEMEHH €)KEIHEBHO Ha BBHIIOIHCHUC BHYTPH OHOIHOTEUHON

paboTHI;

¥ OHOTO pasa B MECAL] — CAHHTAPHOTO JHsA, B KOTOPBIH 00CTy)KUBaHUE
0JIb30BaTeNell He MPOU3BOIUTCS;

v He MeHee OJJHOTO pa3a B MeCsIl — METOUYECKOro JIHA.

19. B memsx obecreueHus palHoHaIBHOTO HCIIOJIb30BaHHsl HH(POPMAIIHOHHBIX PECYPCOB
B pabore C JOETBMH H JOHOIIIECTBOM OuOIHOTEKAa 00IIe00pa3oBaTeIbHOIO YIPEIKIACHHS
B3aMMOJIEICTBYeT ¢ OMOIMOTEKaMH APYTHX 0O0IIe00pa3s0BaTEIbHBIX yupexIeHull paioHa,
MBY «Teriomckas MeXIoceleHueckas OubianoTeka» TeTIOMCKOro MyHHIHIAILHOIO
paitona PT u gpyriumu 6uGImoTeKaMH Pecny6nuku TaTapcTaH.



V. Yopasienue. llItaTsl

20.  VYmopasneHue OHOIHOTEKON OCYLIECTBISIETCS B COOTBETCTBHH C 3aKOHOATEIHCTBOM
Poccuiickoii @enepanun, cyobekToB  Poccmiickoit  @emepanu M yCTaBOM
001eo6pa3oBaTeIbHOTO YUPEKICHHUS.

21. OO6mee pyKOBOACTBO NEATENBHOCTHIO OMOIMOTEKH OCYLIECTBIISIET PYKOBOIUTEND
00111€00pa30BaTENILHOTO YUPEKICHUS.

22. PykoBoncTtBo OuOIMOTEKOH oOcymecTBiseT OuUOIHOTEKaph, KOTOPHIH HeceT
OTBETCTBEHHOCTh B IpeJeliax CBOEH KOMIETEHIMH Iepel OOIIECTBOM H PYKOBOIMTEIEM
0011e06pa3oBaTeIbHOTO YUPEIKACHHSI, 00YIAIOIIUMHUCS, UX POAUTEIAMH (MHBIMH 3aKOHHBIMU
IPEACTABUTENIMH) 32 OpPraHM3alUI0 W Pe3y/IbTaThl JAEATEILHOCTH OWOIHOTEKH B
COOTBETCTBHH c (byHKIHOHATTBHBIMH 00513aHHOCTAMH, IPeyCMOTPEHHBIMHU
KBaTH(DUKAIIMOHHBIMH TpeGOBaHUSIMH, TPYIOBBIM JIOTOBOPOM u yCTaBOM
001e00pa30BaTEIHHOTO YUPEKICHHUS.

23.  bubnuoTexaps HazHayaeTCs PYKOBOIHTEIEM 00IIe00pa30BATENBHOIO YUPEXKISHHS,
MOXET SBJIATHCA WICHOM II€JarorH4eckoro KOJUIGKTHBA M BXOJHTh B  COCTaB
IeIarOri4ecKoro coBeTa 001eo0pa3oBaTeIbHOTO YUPEKICHHUS.

24. MeTtoanu4eckoe CONPOBOXICHUE AESITENBHOCTH OHOIMOTEKH 0OECIIEUMBAET METOIMUCT
Mo y4eOHBIM (OHIAM M IIKONBHBIM OHOIHOTEKaM oOpraHa ympapjieHHS O00pa3oBaHHEM,
YUYPEeXKICHUS CHCTEMBI MEPEIOArOTOBKH H IIOBBIIEHHS KBATH(DUKAIMH, PErHOHAIBHOIO
UH()OPMAIHOHHOTO IIEHTpA.

23 bubnuorexappb paspabaTsiBaeT 51 IIPEICTABIISIET PYKOBOJMTEIIO
001meo6pa3oBaTeIbHOIO YUPEKACHUS Ha YTBEPIKICHHE CIIEAYIOIIUE JOKYMEHTHI:

a) IoJIoXKeHHe 0 OUOIHOTeKe, TPaBHiIa MOJIB30BaHUs OUOINOTEKOI];

0) CTpyKTypy H INTaTHOE pacHHcaHue OHOIHOTEKH, KOTOpPLIE Pa3pabaThIBAIOTCA HA OCHOBE
00beMOB  paboT, ONpeeNeHHBIX MOJOKEeHHeM O Oubinoreke o006IEO6Pa30BATENHLHOIO
YUIPSXKIEHUST C HCMNONb30BaHHEM «MeXOTpacieBbIX HOPM BpEMEHH Ha IIPOIECCHI,
BBINONHAEMbIEe B OuOimorekax» (IloctaHoBieHme MuHucTepcTBa Tpyda M COLMAIBHOTO
pazButus Poccuiickoii @enepanuu ot 3 despanst 1997 r. Ne 6);

B) IIJIJAHOBO-OTYETHYIO JIOKYMEHTAIIHIO;

I') TEXHOJIOTHYECKYIO JOKYMEHTAIHIO.

26. TNopsnok KOMIUIEKTOBaHHMS INTaTa OUOIMOTEKH 06IIE00Pa30BATENBHOTO YUPEKICHUS
PErIaMeHTHPYETCSI €70 YCTaBOM.

27. Ha paGory B OuONHOTEKY NIPHHHMAIOTCS JIMLA, MMEIOMIKE HEOOXOIUMYIO
Npo(eCCHOHANBHYIO IOArOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHUSAM KBaTH(pUKAIMOHHOM
XapaKTepHCTHKH [0 JOJDKHOCTH M IOJYyYEHHOM CIEIHaIbHOCTH, IIOATBEP)KICHHYIO
JOKyMeHTaMH 00 00pa30oBaHUM U KBaTH()UKAIIHH.

28. PaGorHukm OMOIMOTEK MOTYT OCYLIECTBISTH MEJArOTHYECKYIO JEATEIBHOCTb.
Cosmemenne  OHOMHOTEYHO-MHPOPMALMOHHOW M IIE€AAarOTHYECKOM  J€ATEeIbHOCTH
OCYLIECTBIISAETCS. PAOOTHUKOM OUOIHOTEKH TOJBKO Ha T0OPOBOJILHOM OCHOBE.

29. TpynoBble OTHOIICHUS paOOTHHKOB OUOIHOTEKH U 00LIE0Opa30BaATEILHOIO
VUPEKICHHUS PETYJIHPYETCs TPYAOBBIM JOTOBOPOM, YCIOBHS KOTOPOTO HE JOJDKHEI
IPOTHBOPEYMTE 3aKOHOAATENbCTBY Poccuiickoit @enepauu o Tpyae.

VI. IlpaBa u 00513aHHOCTH OHMOINOTEKH.

30. PaGoTHHKH OGHOIHMOTEK HMEIOT IIPABO:

a) CaMOCTOSTENbHO BBIOMpPaTh (GOPMBL, CpPEACTBA M  METOABI  OMOIMOTEUHO-
MH(pOPMAITHOHHOTO OOCIIy)KHBAHUS 00pA30BATEIFHOTO M BOCIMHTATENBHOIO IIPOLECCOB B
COOTBETCTBHH C LEMIMH M 33/a4aMH, yKa3aHHBIMH B YCTaBe OOIICO6Pa30BATEIHHOIO
YUPESKACHHUS U TIOJI0KEHHH 0 OGHGInoTeKe 001e00pa30BaTeIbHOTO YUPEXK ICHHS;



0) MNpoBOIUTH B YCTAaHOBIEHHOM MOpSAKE (aKyIbTaTHBHBIE 3aHATHS MU KPY>KKH
6ub1HoTeYHO-GNb MO padHIeCKIX 3HAHUH 1 HHPOPMAITMOHHOM KYIbTYpPBL;

B) OIPEICIIATH HCTOYHHKH KOMILIEKTOBAHHS HHYOPMAIMOHHBIX PECYPCOB;

I) H3BIMATh M PEAM30BBIBATE JOKYMEHTHI H3 (DOHIOB B COOTBETCTBHH C HHCTPYKIHEH IO
y4ery 6ubauorednoro Gonna;

A) ONpeNeNnsaTb B  COOTBETCTBMHM C IpPaBUIAMH  IIOJB30BAHHS  GHOIHOTEKON
o6meobOpazoBaTeIbHOro YUPEXKICHHS, YTBEP)KICHHBIMH PYKOBOJHTEIEM
00111€06pa30BaTeIbHOT0 YUIPEXKACHHS, U 110 COITIACOBAHMIO C POIHTEILCKAM KOMHUTETOM HITH
CoBeTOM WIKONBI BHABI M pa3Mepbl KOMIIEHCAIMM YIIep6a, HAHECEHHOTO IO0Nb30BATEIISIMI
OubaHoTEKH;

€) BHOCHTh INDE/UIOKEHHS DYKOBOAMTEIIO O0OIIE00Gpa3oBaTENbHOIO YUPEKAECHHS 0
COBCPIICHCTBOBAHHIO OIUIATBI TPyZAa, B TOM 4YHCJIEe HAA0aBOK, JOIUIAT M HPEMHPOBAHHS
paboTHUKOB OHOIHOTEKH 3a IOMOJHUTENBHYIO paboTy, He BXOJSIIYIO B KPYI' OCHOBHBIX
00s13aHHOCTEH PaOOTHUKOB GHOIHOTEKH; 10 KOMIIEHCAIIMOHHEIM MEPOIIPUSTHAM, CBI3AHHBIM C
BPEIHBIMH YCIIOBUAMH Tpyaa (OuOiMOTeYHast NbLIb, NpPEBBILEHHE HOpPMAaTHBA paboOTHI Ha
KOMITBIOTEDE).

’K) Y4acTBOBAaTh B YIpPaBIEHHH OOIIEOOPAa30BATENBHBIM YUPEKICHHEM B HopsiKe,
OTIPEIEIAEMOM YCTAaBOM 3TOTO YUPEIKICHHUS:;

3) UMETh €KETOJHBIN OTIYCK 28 KaleHJapHBIX JHEH H JOMONHUTENBHBIA ONJIaYHBAeMBbIii
OTIYCK B COOTBETCTBHH C KOJUICKTHBHBIM JIOTOBOPOM MEXIy PabOTHHKAMH H PYKOBOJICTBOM
0011€00pa30BaTeNHHOr0 YUPEIKACHUS WIIH JIOKATBHEIMA HOPMATHBHBIMH aKTAMH

u) OBITH NPEACTABICHHBIMH K Pa3lHYHBIM (OpMam MOOIMIPEHHs, HArpagaM M 3HAKAM
OT/IMYHS, IPEAYCMOTPEHHBIM ISl paOOTHUKOB 00Pa30BaHUs U KyJITYPEI;

K) y4acTBOBATh B COOTBETCTBHHM C 3aKOHOJATeIbCTBOM Poccmiickoit ®enepamuu B pabote
OHUOIMOTEYHBIX aCCOIHAIINI HIIH COK30B.

31. PabGoTHuKH OUOIHOTEK 00A3aHEI:

a) 00eCIeYnTh MOJIB30BATENAM BOIMOKHOCTH PaGoOThl ¢ HH()OPMAIHOHHBIME PECYpCaMu
OHOJINOTEKH;

6) HHpOpMUPOBaTE MOIB30BaTENEH O BHIAX MPEIOCTAaBIAEMBIX GHOIHOTEKON YCIIyT;

B) 00€eCneYuTh HayYHYIO OpraHu3anuio GOHIOB H KaTaJloroB;

r) GopmupoBaTh (OHIEI B COOTBETCTBHH C YTBEDPHKACHHBLIMH IIEPEUHSIMH y4eOHBIX
M3JaHHH,  00pa30BaTENbHBIME  NPOrpaMMaMH  OOIIE06pa30BATENBHOTO  YUPEKICHHS,
HHTEPECaMH, MIOTPEOHOCTAMH H 3aIPOCAMH BCEX KATETOPHIA MOJIb30BATENeIH;

Z)  COBEpPUIEHCTBOBaTh  HH(OPMALMOHHO-OGHONHOrpaduyeckoe H  OHOIHOTEYHOE
o0cy)KHBaHHE T0JIb30BaATENIEH;

¢) obecrneynBaTh COXPAaHHOCTh HCIIOJNB30BAaHHMS HOCHTeNeidl HMHMOpMAIuH, HX
CHCTEMAaTH3al|IO, Pa3MEIICHNUE H XpaHEHHE;

k) obecrieunBaTh PeXXHMM PabOTBI B COOTBETCTBHH C MOTPEGHOCTSAMH MOJb30BaTENEH M
paboToii 00meo6pa30BaTENbHOTO YUPEIKICHHUS;

3) OTYUTHIBATHCS B YCTaHOBJICHHOM HOpsIIKe nepes  pyKOBOJIHTEIEM
001meo6pa30BaTeIbHOrO YUPEXKICHHS;

) IIOBBIIIATH KBATH(PHUKALIUIO.

VII. IIpaBa u 00s13aHHOCTH M0JIb30BaTeJ/Ieii ONOIN0TEKH

32. Ilonmp3oBaTeny OHOIHOTEKH UMEIOT IIPABO:

a) MOJIy4arh IOJHYIO HHPOPMAIMIO O cocTaBe GUOIHOTEUHOro GoHAA, HHPOPMALHOHHBIX
pecypcax U MpeaocTaBIIieMbIX OHOIHOTEKOM yeIyrax;

6) MoIB30BaThCS CIPABOYHO-OUOIHOrpahHUeCKHM almapaToM GHOIHOTEKH;

B) IOJIy4aTh KOHCYJIBTAIIHOHHYIO IOMOLIb B IIOMCKE U BBIGOPE HCTOYHHKOB HH(BOPMALIHH;



r) DOJIy4aTh BO BPEMEHHOE MOJIb30BAHME HAa a0OHEMEHTE U B YHTAIHLHOM 3aJI€ IE€YaTHBIC
M3JaHAS, ayIHOBU3yalbHbIE JOKYMEHTHI U APYTHE HCTOUYHUKH HH(OPMAIHH;

1) IPOAJIEBATh CPOK IOJIb30BaHMsI JOKyMEHTAMH;

€) mojiydyaTh TeMaTHueckue, (aktorpadudueckue, yrodnsomue u Oubimorpaduyeckue
CIpaBKH Ha OCHOBeE (poHIa OHOIHOTEKH;

’K) TIOJTy9aTh KOHCYJIBTAMOHHYIO IIOMOIIE B paboTe ¢ HH(OpMalmei Ha HeTpaAuIHOHHBIX
HOCHTEJISAX IIPH TI0JIb30BAaHUH 3IEKTPOHHBIM M MHBIM 000pYI0BaHHEM,;

3) y4acTBOBAaTh B MEPOIPHATHUSIX, IPOBOIMMBIX OHOIHMOTEKO;

u) ofpamarscs JUIis paspelmeHHs KOH(IUKTHOW CHTyallud K  PYKOBOJMUTEINIO
0011e006pa3oBaTEIBHOIO YUPEXKICHHUS.

33. ITonb3oBarenu 6UOIHOTEKH 00S3aHbL:

a) coOII0IaTh PaBHJIa MOJIb30BaHUs OHOIHOTEKOMH;

6) Gepe’HO OTHOCHTHCS K IPOU3BENCHHSIM IeYaTh (He BBIPBIBATH, HE 3arMOaTh CTPAHHIL,
He JIe7aTh B KHUTaX II0J4YEPKUBAHU, TOMETOK), HHBIM JOKYMEHTaM Ha pa3IHYHbIX HOCUTENAX,
000pyIOBaHUIO, UHBEHTAPIO;

B) IIOZIEPKMBATh MOPAIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYyIIe OHOIHOTEKH,
PAaCIIOJIOKEHUS KapTOUEK B KaTajorax u KapToTeKax;

I) HONB30BATHC LEHHBIMH H CIIPaBOYHBIMH JOKYMEHTaMH TOIBKO B IIOMEIICHHH
OUOIHOTEKH,

1) yOeIUTBCS TPH MOJTyYeHHH JOKYMEHTOB B OTCYTCTBHHU JI€(EKTOB, a IpH OOHAPYXKCHHH
npouH(opMHpoBaTE 06 3TOM paboTHHKa GHOTHOTEKH. OTBETCTBEHHOCTH 3a OOHAPYXKEHHBIE
nedeKTH B ¢IaBaeMbIX JOKYMEHTaX HECET MOC/IEeTHUM MOJIb30BaTelIb;

€) pacIHCHIBATECS B YHMTATENBCKOM (OPMyNSpe 3a KaKIbl IIONYYCHHBIH — JOKYMCHT
(uckmouenue: oboydaromyecs 1-4 K1accos);

’K) BO3BpAIaTh JOKYMEHTHI B OHOIHOTEKY B YCTAHOBIICHHBIC CPOKH;

3) 3aMEHATH IOKyMEHTHI OMOIHOTEKH B ClIyYae X YTPAThl MK MOPYH MM PaBHOLCHHBIMA,
60 KOMIEHCHPOBaTh yIepd B pasMepe, YCTaHOBJICHHOM IPaBUJIaMH I0JIE30BaHHUS
GHOIMOTEKOH, yTBEPKACHHBIMH PYKOBOAMTENIEM 00ME00pa3oBaTEIbHOIO yUPEXKACHHS, | IO
COTIACOBAHHIO ¢ MPOdCOr03HBIM KOMUTETOM Ui COBETOM IIKOJIBI BUIIBI H PA3MEPEI
KOMIIEHCALIHH yiep6a, HAHECEHHOTO M0Ib30BaTeNIsIMi OHOIMOTEKH;

1) [OJIHOCTHIO PACCUHTATHCS ¢ OUOIHOTEKOM 110 HCTEYEHUH CPOKa 00ydeHHUs Wil paboTEI B
001meo0pazoBaTeIbHOM YIPEKICHHH.

K) coxpaHsaTh GoHz OHOIHOoTEKH (YIEOHUKH):

- OTBETCTBEHHOCTb 32 KOMILIEKTOBAHHE, YIET, COXPAHHOCTH U 0OMEH y4eOHMKOB HECYT

pabOTHHKHU MIKOJIBbHOM OHOIMOTEKH, aIMAHUCTPALUS IIKOJIBL.

- OTBETCTBEHHOCTh 33 COXPAHHOCTh Y4YeOHHKOB B Yy4YeOHOM TOAy HECYT Yy4UTelNsd-
[PEIMETHUKH, KJIACCHBIE PYKOBOIUTEIIH.

- OTBETCTBEHHOCTH 33 COXPAHHOCTh YYEOHMKOB HECYT KaK CaMHy yJalllHecs, TaK i UX

POJIUTENH.

- B TEUEHHE CPOKA IOTH30BAHHS YIEOHHK JODKEH HMETh IPOUHYIO, TBEPAYIO O0II0KKY,

3ANUINAIONIYIO YIEOHHUK OT MOBPEXKIACHUM M 3arpSI3HCHUH.

- 3aIpeIaeTcs OKJIEUBATh yIeOHUKH TAMHHHPOBAHHOMN IUTEHKO! BO H30exkaHHe

HOBpEXICHHH 00I0KKH U (op3ana.

- 3ampemaeTcs Nejarth B ydeOHHKe IOMETKH KapaHIaIloM, aBTOPYYKOH H T.J1.

- 3ampemiaeTcsi BKIANBIBATh B y4eOHHK MOCTOPOHHME MPEIMEThI: aBTOPYUKH, THHEHKH,
KapaH/IaIly.

- IoMa PEKOMEH/IyEMCSI XpaHHTh YYeOHUKH B OTBEJICHHOM I HUX MECTE, HENOCTYITHBIM

JUTS MJIEHBKUX J€Tell U JOMAIIHKUX JKABOTHBIX, OTAAJIEHHOM OT HCTOYHHUKOB OTHS U BJIArH.

- IIpu TIOJTyYeHHH y4eOHHKa B GHOIMOTEKEe HEOOXOAMMO BHUMATEIBHO €r0 OCMOTPETS, IO
BOZMOKHOCTH YCTPAHHTh HenodeTsl. Ecim yuyeOHHK HE IOJUISHKHUT PEMOHTY - oOpatuThCsi| B
6UOIHOTEKyY TS 3aMEHbl yUeOHHKA HIIM OTMETKH 0 HeJloueTax. B koHie yqebHoro rona

TIPETEH3HH O HeJJoYeTaxX He IIPHHUMAIOTCA ¥ BUHA BO3JIAraeTCs Ha yJaIlerocs.



- PCMOHT NIPOU3BOIUTE TOJIBKO KiteeM [IBA, TI®, kieem-kapannamom. Bbymara nomkna
OBITH HETMHOBAHHOIA, TOHKOM, Gesoif. YueOHuK, OTPEMOHTHPOBAHHEINH HEKaYeCTBEHHO,
BO3BpAIAeTCs /1 HOBTOPHOTO PEMOHTA.

- Pa3OpBAHHBIC JIHCTBI PEKOMEH/YeTCsl PEMOHTHPOBATH JJAMHHHPOBAHHOMN IIICHKOIA.

- IIpH TIPOBEPKE Y4E€OHHKOB B KOHIE y4eOHOr0 roma KaXJIOMY y4allleMycCsl BBICTABJISETCS
Ka9CCTBCHHAS OLICHKA 3a COXPaHHOCTH YYEOHHKOB, B COOTBETCTBHH C KOTOpo# Oyner BblnaH
KOMILTEKT Ha CICAYIOIIUM roJ.

- B CIIyqac IOpYH MM ¥TEPH yYaIIUMUCS y9eOHHKOB POJHTENN OGS3aHBI BO3MECTHTE HX
HOBBIMH MJIH PABHOLICHHBIMH 3a CYET COGCTBEHHBIX PECYPCOB.

34. IopsmoK MOJB30BaHUS GUOIHOTEKOIH:

a) 3amUch  OOydaroImMXCH 0011e06pa3oBaTeIbHOTO  yUpeKIeHHS B oubamnorexy
TIPOU3BOMUTCS 110 CIUCOYHOMY COCTaBY KJIacca B HHIMBHIYAIbHOM NOPSJIKE, IEAarOTHYECKUX H
HHBIX PabOTHHKOB  06IIe06pa30BaTEILHOrO YUPEXKIEHHUsS, poauTened (HMHBIX 3aKOHHBIX
TIPENICTABUTENEH ) 00yJarOmMXCsl — [0 IACTIOPTY:;

0) mepeperucTpauus nonp30BaTee GHOTHOTEKH IIPOU3BOIUTCS €IKETOTHO;

B) JOKYMEHTOM, IIOATBEPIKIAFOLIAM [IpaBO INONb30BaHHMsA OHONMHOTEKOH, sBjsSETCS
YUTATENbCKHH GopMyIisp;

I) 9uTaTeNbeKuil Gopmyssp dukcupyer naty BeImaum mosb3oBaTeNio JIOKYyMEHTOB H3
(ponma 6uGIMOTEKH U UX BO3BpalleHHs B OHOIHOTEKY.

35. Tlopsamok mosb30BaHMs aGOHEMEHTOM:

a) TOJB30BATENM MMEIOT IIPABO [IOJYy49UTh Ha JIOM U3 MHOTOTOMHBIX H3JaHHH He 6olee
ABYX TOKYMEHTOB OJTHOBPEMEHHO;

6) MaKCHMaJIbHBIE CPOKH M10JIb30BaHHS JIOKyMEHTaMH:

v’ y4eGHUKH, yueGHBIE TOCOGHS — Y4eOHBII rox;

v\ Hay4HO-TIOMyNSpHas, [I03HABATEIIPHA, XY/I0XKECTBEHHAS TUTepaTypa — 1 Mecsi;

v’ mepHogHyeckue H3/1aHus, H3aHUA NIOBBIIEHHOrO CIIpoca — 15 mHeit;

B) IIOJIB30BAaTeTH MOTYT MpPOIIATE CPOK TIOJIb30BaHHUSI NOKYMEHTAMHM, €CJIH Ha HHUX
OTCYTCTBYET CHPOC CO CTOPOHBI APYIHX MOJIb30BATEICH.

36. Tlopa0K MONB30BaHHS YHTATBHBIM 3AJI0M:

a) AOKYMEHTHI, IpeHa3HaYeHHBIE I paboTEl B YHTAILHOM 3ajIe, Ha JOM He BBIIAIOTCS;

0) SHUMKIONEINH, CHPaBOYHHKH, PCIKHE, IICHHBIC M HMEIOLIHECS B €IMHCTBEHHOM
SK3EMILIAPE NOKYMEHTEI BBIIAOTCS TOJBKO IS paboThI B YUMTATBHOM 3aie;

37. Iopsok paboTsl ¢ KOMITBIOTEPOM, PACIIOJIOKEHHEBIM B OHOIHOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YYaCTHHKOB 00pa30BaTeBHOrO IMponecca MPOU3BOIUTCS 110
rpaduKy, YTBEpKAEHHOMY pYKOBOIUTEIEM YUPCKICHUS M B MPHCYTCTBHH COTDYIHHKA
OudmHOTEKH;

0) paspemaercs paboTa 3a ogHUM TIEPCOHATIBHBIM KOMIIBIOTEPOM He GoJiee IBYX YenoBeK
OJTHOBPEMEHHO; '

B) IOJIb30BATENb HMEET MpPaBO paboTaTh ¢ HETPAUIIHOHHBIM HOCHTENIEM HH(pOpPMAIHK
TOCJIE NPEBAPHTEILHOIO TECTHPOBAHMUS €T0 PAGOTHUKOM GHOIHOTEKH;

r) 0 BCEM BONpOCAM IOHMCKA HHQOpManuu B VIHTepHETe IONB30BATEND MOJIKEH
obpamarecst K paGOTHUKY GHOIHOTEKH; 3ampernaercss obpauenue K pecypcam WHTepHera,
NPEIOoIararoIluM OILIary;

Z) paboTa ¢ KOMIBIOTEPOM IIPOM3BOMMTCS  COIVIACHO YTBEPXKICHHBIM CaHMTAapHO-
TUTHCHHYECKUM TPeOOBaHHUSIM.

VIII. 3aka09ureabHble M0I0KeHHs

38.1. Hacrosiee ITonosxkenue BCTYIIACT B CHITY C MOMEHTA yTBEPKJICHUS €TO IPUKA30M
nupektopa OY. '

38.2. BHeceHHe M3MEHEHHUH 1 OMOJTHE U B [Tonoxenue ocymecTsisercs mo PELIEHUIO
Coseta OV (unu nearorageckoro COBETa) U YTBEPKAAETCSA IIPUKAZOM nupexropa OV,




